WORYATE RB|BFTIOTSLASADA R
Yamaguchi Prefectural University
Exchange Program

Student Guide

|| BEEELEELE=

8BF9
International Office
Yamaguchi Prefectural University

SZwE LYy —T0—/\

September, 2019



Table of Contents

IHABITKFZRBFIOISAICONT

Exchange Program at Yamaguchi Prefectural University.........ccccuuee. 1
1. JOJS5L0BH Program Purpose and GOalS .......cci.evvvneivieirieinieiieiiieineennns 1
2. WAMIICOWLT About Yamaguchi City.....c.veeiuiiiicii e 1
3. WA ARZF(CDOWT About Yamaguchi Prefectural University ........c..ocveneneen. 2

TMBFINI S LAOEE

Exchange Program OUtline .....cccvcrevriersreriersnesiersssessssassassssassnsnnns 2
REDIESE Types of courses
a. SNEADIZHOHEASE Japanese for NON-NatiVeS.........ovvviiiiiiiiiiiiieneieeeanns 3
b. PHECBEZXHTA—Z YamagucChi SEUAIES .....cvveiviiiiiii e 3
C. REBTHIFESN 3% Courses Conducted in English.......ccovviiiiiiiiiiiiineeans 4
d. RBRBYITZEE EXPEriential COUMSES . u.vuiriiriiiit ettt ie et e e et e e eneaaas 4
€. JEIEICDUWT TAKING CIASSES ...uvviriiiiiiiiieiee e e et e et e et e e ane e ens 5

WARIZKEADEFHBE RV 4R

Application and Preparation for Attending YPU ......cccvcvimiirimraniarannns 6
a. AZFERFHELMHY) Admission Requirements and Deadlines ............cc.eeeveeneee. 6
b. HAERF HIZL#E(H Exchange Program Dates and Preparation..........cc..vevvenes. 6
LT = == [P T =Y P 7
d. BEEICwERESE Necessary documents for Application ........ccccovvviviiinienennss 7
e. EHORREECDVT APPIYINg fOr VISA .ieuiiiiiiiiiiiiieeie e 8

BEIREEDICONT

LA = Lo oo TN = o | 3 ' 8
Q. BRI ClOtNES o e e 9
o YA 2= Yo YW V7Y o 11 =3P 9
LB =< = 1 1 1o 1= P 9

WATOEFEICOWNT

Living in YamaguChi .....cuiciiciiciiiisniris i s v s s s s s s s s snnnas 10
REBE(CDOULT Housing in University Apartments......co.ovvviiiiiiiniiiieienenenennnn 10

RFLERECONT

1Yol o T o 1 N 10 1 =R 11
el e NI To 1 4 =14 o) I PTPSPPRN 11
BRABEHE Grading SySteM ... vuie i 12
REEETME T — R)\w Class Evaluation and Feedback ........coovvevviviniiiiiiiiiininennnn, 13
BIDEFEHEEZ Transferring CreditS. ... e e eens 13
HRIEAERBIZEEEF Textbooks and CoUrse FEES ....ccvvvviviiriiiiriieiiiieereenan, 13
FHEF1-5-HIECDVT Advisor and Advisory Meetings.........ccvvvrviiiiiineinennnnns. 14
BEBAEEZOTFHE Identification ProCeAUIES......vvvvviiriiiii e ceeaeeaeea 14
EMEEEEEAOSHN GRINEEN) Off-Campus EXCUISIONS....ocvvvviviiiiiiiieeiienenns 15

REMEE, PIT1ET1PY—EAREICONT

Facilities, Activities and Services........ccveiriiiiiri i i s s s nsnnss 16
Q. B LiDrary cou e 16
D, BT Cafleria ovv it aaas 16
Lo = Y To o] 1] o] o = 16
d. SRATEEMES Bank and POSE OffiCE v.uivriviiniriiriiiii i 17
€. P CADTIEATTIE COMPULET ACCESS . uuiuititiiiiiiiiiteieiee e eeaees 17
f. FAEY—J)LIEE) StUAENT GrOUDPS...v it e e ens 17
(oI === =Y I 5 Vo =Y 18



ERICEET 3R

Health Related ISSUES.....ccciierimrrierisrerinrasie s ssersssassarasnnssnsasnnsannns 18
a. FME= Rl 52 Health Office and Hospital Visits.........covvviiiiiiicieeeeenns 18
b. K (£FE) EFMAEEA /U2 R Accident INSUrANCE . ..vvvvveiiciieeeiieeeeinns 18
c. EEMRERMREM National Health INSUrANCE ...vvvviviiriiiieiieeecie e 19
3ZdlcONT
L= 1 15 5o T = 1 oo 19
a. TIARTEE) Getting AroUNnd TOWN ...uuii i e eaes 19
b. EAMRIT Travel Outside Of JAPAN ....cvuiii i e e 20
Appendices
Appendix 1: Various Links about Life in Japan, etc:--«-roxoreeeemmm.. 21
Appendix 2: Special Student Status Application Form (sample):-------xoeeeeeeee 22
Appendlx 3. Un|vers|ty Apartment Contract ............................................. 24

Appendix 4: Regulations for the University Apartmen «--o-ooeoeee... 25



THEBFI 0I5 AICONT
Exchange Program at Yamaguchi Prefectural University
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Program Purpose and Goals

The exchange program between Yamaguchi Prefectural University and other
universities around the world allows students from each university to spend from 1
to 2 semesters at the other university and to take courses that are recognized for
credits at the home institution.

The main goal of the exchange program here at Yamaguchi Prefectural University is
to provide exchange students with as many opportunities as possible to both interact
with Japanese students and people in the community as well as experience many
aspects of a more traditional way of life in Japan. We view the fact that our location
and position as a small public college in a rural area can provide access to a way of
life not seen in urban locations and the people of Yamaguchi welcome opportunities
to interact with the exchange students in various ways.

The courses available for exchange students at YPU include Japanese for non-
natives, academic classes taught in English and experiential courses in Japanese
arts, culture, and sports. Exchange students may also take courses offered for the
Japanese undergraduate and graduate students if their Japanese comprehension is
good enough.

PARTNER SCHOOLS (in alphabetical order):

CANADA: Bishop’s University KOREA: Kyungnam University
CHINA: Qingdao University Pusan National University

Qufu Normal University SPAIN: Public University of Navarra
FINLAND: University of Lapland USA: Centre College
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About Yamaquchi City

Yamaguchi is situated on the westernmost tip of Honshu. Because of its geographical
location and the fact that it is surrounded on three sides by the ocean, it has long
had cultural exchanges with the Korean Peninsula and China. Yamaguchi City is
situated in the center of the prefecture. Since it’s culture was based on that of
Kyoto, the capital of Japan in the mid-14th century, it was called the "Kyoto of the
West," and the city prospered. Every summer the Yamaguchi Gion-matsuri Festival is
held there, an event that echoes Kyoto's famous festival of the same name. (JNTO,
2017)
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About Yamaquchi Prefectural University
- ‘ The campus of YPU is located in Yamaguchi City, a
; &

city of 200,000 people in Yamaguchi Prefecture.
The university itself is a four-year, small public
university. Approximately 1,400 students attend
YPU. Due to the university’s long history as a
women’s university, 80 percent of the student
population is female. The university consists of
three faculties, the Faculty of Intercultural Studies,
the Faculty of Social Welfare, the Faculty of
Nursing and Human Nutrition, as well as two
graduate faculties- Social Health Sciences and
Welfare and Intercultural Studies.
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Exchange Program Outline
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The study program for exchange students here at YPU consists of Japanese language
classes, various courses about Japan and its relationship with the world as a whole
which are taught in English, and experiential courses in art, culture and sports. In
addition, students with high level of Japanese language proficiency (JLPT Level N1)
can also take various classes in Japanese. Each partner university has its own
requirements for courses taken during the period of exchange, therefore, exchange
students should consult the registrar at their home institution before completing
class registration to make sure they are taking courses that can be transferred.
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Generally speaking, YPU offers four types of courses to exchange students. These
are Japanese for Non-natives courses, courses in English with a focus on Japan and
its society and culture or related issues, courses in Japanese traditional arts,
physical education, etc., given in Japanese that are experiential in nature and
courses in Yamaguchi Studies. The classes shown below for each type of course are
samples - some courses are not available every semester. See the YPU information
at the exchange office of your home institution for a full list of courses offered and
their respective syllabi.
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a. Japanese for Non-Natives

YPU offers Japanese for Non-natives with an experienced Japanese language teacher
twice weekly for 90 minutes each time.

The focus of the Japanese for Non-natives course is on language skills heeded for
daily life in Japan. As such, this course will probably be very different in focus from
many Japanese classes offered outside of Japan. It is practical in nature with an
emphasis on the Japanese needed to interact with other students, at stores, around
town, etc.

Students who are committed to becoming functional in Japanese will need to do
much more work outside of classes.
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b. Yamaguchi Studies

Yamaguchi Studies is a program consisting of several courses designed to provide
students with an understanding and appreciation of the people, history, art and
culture of Yamaguchi. The courses are offered on a rotational basis with at least one
course being offered per semester. They are unique in that they feature not only a
lecture component given by professors specializing in each field but also an on-site
component that enhances and expands upon the understanding gained in the
classroom.
Classes are small and conducted bilingually in Japanese and English.
LIST OF CURRENT YAMAGUCHI STUDIES CLASSES:
History and Arts of Yamaguchi #¢ Regional Cultural Studies
Yamaguchi and the World ®%  Customs and Culture in Daily Life

% Regional Cultural Studies, Customs and Culture in Daily Life: every other year
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c. Courses Conducted in English

Courses offered in English meet once a week
for 90 minutes each time. They have a wide
range of subject matter and are often
attended by Japanese students interested in
studying the subjects in an English-speaking
environment. All grading conforms to the
Grade Point Average system, however,
individual class requirements are specified in
each class syllabus.

It should be noted that most of the faculty

members teaching these courses are not native English speakers, therefore they
may not proceed as fast as those at your home institution. Furthermore, while
English is being used, there may be some challenges in class that result from not
only a language aspect but from a cultural one as well. Please come to the Global
Office or talk to your advisor about any problems you are having as soon as possible
after they occur.
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d. Experiential Courses

All of these courses are offered to the Japanese students attending the university as
well as exchange students and as such are considerably larger than the other three
types of classes offered. In addition, there is no English language support in any of
the classes, with the exception of the flower arrangement class. Subjects offered
range from traditional Japanese arts to physical education. As there are a large
number of Japanese students interested in these classes, entrance to the class is on
a first come, first served or lottery basis. Special fees are required for some of the
classes.

LIST OF EXPERIENTIAL COURSES:

Calligraphy - Badminton

Tea Ceremony - Volleyball

Flower Arranging - Basketball

Pottery - (other sports also available)
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e. Taking Classes

As has been mentioned above, with the exception of the Japanese for Non-natives
class, all classes meet once per week for 90 minutes each time. The school day begins
at 8:40 a.m. and ends at 7:35 p.m. and most students take about 10 to 12 classes per
semester. Most Japanese faculty members are more accustomed to lecture style classes
rather than interactive, discussion based ones. However, as the classes that you will be
attending (with the exception of the experiential classes) are relatively small, there will
be more room for discussion than in most of the classes attended by the Japanese
students.

There is no official mid-term exam period at YPU and most teachers do not give mid-
term exams. Students remaining until the end of the semester will take their exams at
the same time as Japanese students. However, students attending the university during
the Fall/Winter Term from Centre College will be returning to their host institutions prior
to the beginning of that period, and as such, the exam period for Japanese for Non-
Natives and classes offered in English for all participants may occur approximately two
weeks before the official term ends at the end of January.
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Application and Preparation for Attending YPU
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a. Admission Requirements and Deadlines

Students applying to the program should do so at their home institutions. (The
application process differs according to each school’s selection process and as such
students should follow the schedules set out by the institution they are attending.)
After selection, each school is required to send a letter of recommendation confirming
applicants’ residency and good academic standing at their respective institutions. This
process should be completed by no later than 20th of April of the spring prior to arrival
in late September for Fall/Winter students and by no later than 10% of December of the
fall prior to arrival in late March for Spring/Summer students. As per the exchange
agreements between YPU and the universities with official exchange programs with
YPU, all students recommended by their individual institutions are automatically
granted admission.
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b. Exchange Program Dates and Preparation

The Fall/Winter Term at YPU begins on October 15t or the first weekday in October if the
1st is a Saturday or Sunday, and ends in the second week of February. Exchange
students attending YPU in the Fall/Winter Term must arrive in Yamaguchi on the
designated date of September for the orientation program held for 2-3 days after
arrival. During this orientation, students learn about life on campus, classes and
registration, their student tutors. In addition, there is a city tour to teach students how
to get around the city. Departure dates from YPU are usually around the end of January
for Centre students or the middle of February from other universities.




The Spring/Summer Term at YPU usually begins on the second Monday of April, and
ends in the first week of August. Exchange students attending YPU in the
Spring/Summer Term must arrive in Yamaguchi on the designated date for the
academic orientation and city tour. Their departure date from YPU should be no earlier
than August 10t,

Students should arrive in Yamaguchi together if the number of students from the same
institutions is more than one. In addition, Students arriving prior to the above dates
are responsible for arranging their own accommodations for the period prior to the
pick-up day.
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c. Fees

Students pay for the program according to fee schedules and requirements of their
home institution. Per the terms of the exchange agreement between YPU and their
home institutions, students pay tuition at their home institutions. Payment for lodging
and meals at YPU varies by institution - Centre College students pay for room and
board directly to Centre and receive a stipend here to cover the costs of their room and
board here in Japan. Students from other universities pay room and board directly to
YPU, as stipulated in the agreements with each university. Students are expected to
provide their own transportation costs to and from their home institutions. They will
also be responsible for purchasing textbooks, personal phones and any expenses for
personal travel done during the time they attend YPU. Finally, all students must buy
travel insurance, as well as pay for student health and accident and liability insurance
provided by YPU.
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d. Necessary documents for Application

Students will be expected to provide YPU with the following:
1. Two clear copies of the first pages of their passports (the pages that include
passport number, picture, name, signature, etc.)
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2. Two photographs (one for Size: 4cm X 3cm and another one for size: 3cm X

2.5cm ) sighed on the back in the same way as passport

. Application for certificate of eligibility

. YPU Application form

. Special Student Status Application form (a list of the classes that you would like to

take during your time at YPU (see course charts on page 6 or check YPU portal
site and write down classes of your choice in Appendix 2.) You have to take more
than seven classes per term in order to get a student visa from the Japanese
government.

6. University Apartment contract and regulations (See Appendix 3 & 4).

7. Written recommendation from a faculty member from your home institution
detailing which term/s you will attend (Fall/Winter: October 1t to March 31st
and/or Spring/Summer: April 15t to September 30t%), as well as the date of birth,
Name of the Faculty, on the University Letterhead (to be signed and stamped by
the person responsible for sending students) and reasons why you are a strong
candidate for this program. This recommendation should be issued by the
president of your home institution.

8. Academic transcripts

9. Fill out the application for “Permission to Engage in Activity other than that
Permitted under the Status of Residence Previously Granted” and submit it to the
immigration office at your arrival in Japan.

uphWw

All of these things must reach YPU no later than April 20t for Fall/Winter students
and December 10st for Spring/Summer students.
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e. Applying for Visas

Students will receive their forms of eligibility for their visas by early September for
Fall/Winter students and late February for Spring/Summer students. Upon receipt,
these forms must immediately be presented to the Japanese consulate nearest the
students’ home residences in order to be processed before arrival in Japan. All costs
involved in processing visas (courier fees if used) within their home countries are the
responsibility of the students. In some cases, students will be required to provide other
information in order to receive their visas. Students should follow the instructions and
requirements of the Japanese consulate that is processing their visas.
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What to Bring
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a. Clothes

There is no formal dress code at YPU. Attire is at the students’ discretion within the
context of moderation and appropriateness. Additionally, there are no special events at
YPU where students will be required to dress formally. However, family and social
events may call for such attire.

Students in the Fall/Winter term should be prepared for very hot and humid weather at
the beginning of their stay and temperatures at around freezing towards the end.
Spring/Summer students should be prepared for temperate weather at the beginning of
their stay with high humidity and precipitation during the rainy season (middle of June
through latter part of July) and very high temperatures and in July and August (30-35
degrees Celsius). Hats, umbrellas, raincoats or windbreakers, sunscreen, etc. are highly
recommended for all students (all can be purchased here in Japan if necessary).
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b. Souvenirs

Students are encouraged to bring three or four of the same small items to be passed
out to people as a way of greeting and/or thanking them for their kindness or
hospitality. This is a Japanese custom called omiyage that will be appreciated by these
people, although it is not mandatory. Recommendations for gifts include products
available only in or native to your hometown, college or university goods, things easy
to pack and not easily breakable, etc. Gifts for faculty members or university officials
are not necessary.
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c. Money

Within Japan, the Japanese yen is the only acceptable
currency. You should prepare approximately 50,000 to B——
60,000 yen in cash to be used for incidentals upon your
arrival. Most students use cashing or debit ATM cards and
credit cards at cash machines located on and off campus
as well as post offices throughout Japan (for more see the
banking section in the chapter on school life).

Information on how to exchange money in Japan, or send
money from overseas varies greatly according to amount, currency, etc., but there is a
great deal of information about in available on the internet. Please refer to internet
sites for detailed information, and be sure to check with your financial institution before
coming to Japan to see if your ATM card can be used to withdraw money from your
bank account in your home country while you are here in Japan (and if so, where).
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Living in Yamaguchi
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Housing in University Apartments

The university houses exchange students in
three or Four-occupant apartments that are
approximately a 10-minute walk from YPU.
The monthly fee is 5,000 yen for rent,
regardless of the number of days stayed.
Students must pay ¥10,000 as an entering
fee upon moving into the apartment, which
will be non-refundable.

In addition, electricity, water, gas and
internet connection fees are charged at a
fixed amount of 7,000 yen per person per
month, as well as a monthly neighborhood
community fee of 100 yen, for a total of
12,100 yen per month, payable in cash only before the 20t of every month. Fire
insurance for the apartment is provided by YPU.

All of the university apartments are furnished apartments, however the living space is
somewhat smaller than a typical apartment in most western countries. Your roommates
will be the same gender as you but may be of a different cultural or national
background.
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Students are required to fill out a request for occupancy and sign a contract for use of
the apartment. Students not following the rules set out in the contract will receive one
warning per type of transgression. No further warnings will be given, and students will
be asked to leave the apartment if there is a second infraction. Consideration for others
in the apartment and neighborhood are required. There are rules and procedures to
follow regarding separation of garbage (burnable, non-burnable, plastics, papers, cans,
glass, cardboards, newspapers, etc.) and designated types of trash are put out for
collection only on specified days.

At the beginning of each semester, new students visit and introduce themselves to the
neighbors around the apartments, and are expected to participate in periodic
apartment and community wide activities (clean-up, weeding, etc.).

Students are expected to keep their individual room clean and tidy at all times and are
required to assure that common spaces in the apartment always remain clean and
ready for use by all of the occupants. All cleaning, cooking and laundry are the
student’s responsibility.

Students also have the option of renting a private apartment, but they must do this on
their own. Normally one room with a kitchen and a bathroom costs around 30,000 yen
upwards, depending on the types of room chosen. YPU will not assist you to find an
apartment, but will suggest the names of commonly used real estate agents. Please be
aware that in Japan, in order to rent an apartment, a security deposit of approximately
3 month’s rent is charged in most cases.

KEFEERBCONT

School Life
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While on campus at YPU, students will

have the same privileges and

responsibilities as their Japanese

counterparts. They may use all of the

facilities available on campus

including the library, cafeteria, etc. At

the same time, they are subject to . the
I\ \

rules and regulations of the s5d TH1T ‘W
university, and should take care to |
make sure that they have completed all the necessary tasks for preparing and taking
classes here. The Global Office, student tutors, and advisors can help with any
questions you may have, so pIease reach out with your concerns.
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6J¥H 18:05~19:35

Reqistration

A small booklet listing all of the classes offered at YPU during your stay and including
syllabi for all classes offered in English is currently available at the exchange office at
each home institution. Regardless of which term you study at YPU, pre-registration for
classes is required (See Appendix 3.) Official registration will take place on campus at
YPU two weeks following the beginning of classes. Classes may be dropped or added
during these two weeks after consultation with your YPU advisor and home institution.
No registration fees are necessary.

Timetable for Classes
One class is 90 minutes. There is no short break in the class.
1 class 8:40~10:10
2 class 10:25~11:55
3 class 12:55~14:25
4 class 14:40~16:10
5 class 16:25~17:55
6 class 18:05~19:35
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RIFTR ] 69~60 m(FI AT ] 59 RELFRIRAIERDEFT . INSDRIEN HRTEOAZF(CEISN
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3. TRIE 2, a1 1(& 1. IRE1 (3 0 MERUBIBES 0 TY, FIEN 2.0 LIFOIZEEF, F1—5—3

DE%J‘B@U?UL'HLJ%E%U\ BHENROIBAZENMET . B8, SETHIETTSRIRE GPA OFTEICEA
Bho

Grading System
YPU works under a 5 level, 4-point Grade Point = !

Average (GPA) system. However, there are no plusses
or minuses in the system. Students are awarded 4
points or an A for a final average of 90 to 100 points
for the semester, 3 points or a B for 80 to 89 points,
2 points or a C for 70 to 79 points and 1 point ora D
for 60 to 69 points. Anything below 60 is a failing
grade or F and is counted as 0 points. This grading =

system is used for all classes. There are no Pass/Fail —— :

options with the exception of classes which are only offered as Pass/Fail. Auditing is
possible with permission of the professor in charge of the class.
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Class Evaluation and Feedback

Students are required to provide teachers with feedback online for many of their
classes. During orientation, they will receive instruction on how to use the computer
system to register for classes, give online feedback, and submit assignments. Any
concerns, comments, problems or complaints about individual classes should be
addressed directly to the faculty member teaching the class. If there is not a
satisfactory resolution after such action, students should contact their advisor to act as
an intermediary.
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Transferring Credits

Final grades of classes taken at YPU will be given or posted to individual students as
well as their host institutions. Students should consult directly with the registrars’
offices at their home institutions prior to arrival at YPU for a detailed explanation of
how credits from YPU are transferred. Inquiries about how that transfer will affect their
GPA at their home institution should also be addressed to their home institutions. YPU
is not responsible for how many or how few credits classes at YPU are counted at other
institutions.
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Textbooks and Course Fees

Students are required to purchase textbooks where
indicated in class syllabi. Students are responsible for
all fees regarding textbooks. For some classes,
materials will be provided by the instructor - this is
usually indicated on the online syllabus. Depending on
which classes students choose to take, they can expect * ..

to spend anywhere from 15,000 to 30,000 yen on textbooks. Students are also
responsible for fees for materials used in flower arrangement, tea ceremony and
pottery (approximately 10,000 yen for each semester for each subject).
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Advisor and Advisory Meetings

Students will be assigned an advisor upon their arrival at YPU for the benefit of the
students and to provide a chance for them to ask questions about the program, present
problems to the advisor, and to receive information from the advisor about the
program.
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Identification Procedures

O Student ID
Students will be provided with YPU student ID card during the orientation within the
few days after their arrival. It will be necessary for various discounts and identification
purposes, as well as for taking attendance in many classes, and therefore should be
carried with you at all times.

O Resident card (Alien Registration)
All foreign residents are required to
apply for a Residence Card from the
Japanese government. If you come
into Japan through a major airports
such as Narita or Kansai, you will
receive it at the immigration counter.
If you arrive at a local airport or at a
port, you must apply at the city office in the locality in WhICh you WI|| live. This card
must be carried on your person at all times while residing in Japan. Foreigners stopped
by the police for any reason and found without this card in their possession can be
detained for hours until identification is verified. Cards must be returned to the
immigration officer at the airport when leaving Japan for the final time.

After arriving at YPU, all students must register at the local city office (No fee is
necessary). YPU will prepare and submit the necessary forms for obtaining this
registration to the City Office, therefore, students must bring their passport to the first
day of orientation
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O National Health Insurance Card and National Pension

Students should carry their National Health Insurance card T L
with them at all times, both for use as identification and in g il
case any emergency medical treatment is necessary. ARAE PN
Treatment provided without the use of the insurance card is NS pnnn
very costly. In addition, the insurance card must be shown at o R
hospitals and medical and dental centers at the first of every wre#y (REOEE

month for repeat visits, so carrying with you at all times is best.
Students also need to be enrolled in the National Pension, but International students
would be exempt from payment.
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Off-Campus Excursions

O School visits
Visits to local elementary, junior high and high schools are made at various times
throughout each semester. Activities at each school vary, but exchange students are
often asked to do a simple presentation about themselves and their home countries.
Please try to make a short Power Point presentation (about 10 minutes long), and if
possible, bring some small items to show students about your country’s culture.

O Weekend Events and Activities
Various international activities are offered to students by the prefectural International
Exchange Association and various other groups and organizations. Some examples are
apple-picking, barbeques, tourist monitor tours, and high school English camp
mentoring. Participation is voluntary, but trying to participate as much as possible will
give you an opportunity to see various aspects of Japanese culture.

O Home-visits/Homestay Experiences
Students are recommended to try a home-visit or short homestay. It is a good
opportunity to get an insight into Japanese family life.
Home-visits and short homestays consist of a one day visit or a one weekend homestay
respectively. The relationships established between families and students may continue
thereafter upon agreement of both parties to do so.
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Facilities, Activities and Services
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There are two YPU campuses. The South campus £ 74 ‘ ;
consists of 4 main buildings housing classrooms and faculty ofﬂces for the Facultles of
Intercultural Studies and Social Welfare, a gymnasium, the main library, the cafeteria
and school store, sports fields and various laboratory buildings. The North campus
houses consists of 4 main buildings housing classrooms and faculty offices for the
Faculty of Nursing and Human Nutrition and two graduate schools, as well as general
education and other classes, a nursing library and the university auditorium. Students
will be provided with a map of campus and given a tour during orientation.
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a. Library
There are two libraries on campus, a large one on the South campus and a smaller one

in the Department of Nursing. Students are entitled to use both, and can check out
books and enter the library after hours using their student ID cards (after-hour use
requires permission). Resources in English are somewhat limited. However, a fair
selection of journals and magazines is available
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b. Cafeteria

There is only one cafeteria serving hot food located on the South campus, but food is
delivered and sold daily between 11:40-13:30 on weekdays in the break room on the
first floor of B-building on the North Campus while classes are in session during the
semester.
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c. School Store

The school store is located directly next to the cafeteria on the South Campus. It offers
textbooks, stationary items, calligraphy supplies, snacks, box lunches, etc. Transactions
are on a cash only basis.
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d. Bank and Post Office

Cash machines (ATMs) are available for your use at the front of the school store on the
South Campus or in convenience stores and post offices. Most students have been able
to access their accounts in North America and European countries from these machines
using the Cirrus and Plus systems. You will be charged at the rate of exchange on the
day of your withdrawal. Deposits into your Canadian or US account
from Japan are not possible from cash machines. In addition,
cashing services from Visa and other credit cards is also available
at these ATMs.

Students may also choose to open a savings account at a local
bank or post office for the duration of their stay. International
transfers to other countries from Japan can be done at local banks
or through the post office banking system regardless of whether
students hold a bank account or not, but they must have a My !
Number (similar to a social security number in the USA), which they will receive shortly
after registering at the City Office. It is also possible to have your family in your home
country send you money in Japan by international transfer at Yamaguchi Bank in
Yamaguchi City. Consult the Global Office about the necessary preparations for such a
transfer.

Finally, PayPal and Western Union also have systems for sending and receiving money
overseas, and information is available on Internet.
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e. Computer Access

Students will have access to both the university and Faculty
of International Studies’ computer labs. Additionally, a
computer is available for student use in the International
Students Room (North Campus, Building#2, room 405). All computers at YPU have
Japanese language operating systems but can produce text in either Japanese or
English. Students will be provided with YPU mail account, but can also use their
previous mail addresses for communications with teachers and the various offices on
campus.
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f. Student Groups

There are currently over 30 student activity groups or circles on campus. Their
activities range from sports to traditional arts and dance to volunteer work. Students
from abroad are welcome to participate in these activities. A description book will be
handed out during the orientation, so please feel free to go any activity in which you
are interested in and ask to join if you would like to.
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g. Cell Phones

Students who need to use their cellular phone for
talking should bring their own SIM-free phone with
them and get a SIM card at the major airports when
they arrive. For those students who wish to buy one in
Japan, there are a number of cellular phone companies
in Japan that provide similar services. All phone bills
regardless of provider must be paid in full at the time

of departure.
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Health Related Issues
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a. Health Office and Hospital Visits

There is a nurse’s office on the North Campus that is available for student use at
scheduled times during the school week. Emergency care is available there and over
the counter medications are dispensed for colds, etc. Any other ailment must be
treated off campus at small medical clinics or large hospitals.

It is required that students provide themselves with insurance for travelers prior to
arrival in Japan. In addition, all exchange students must also pay for the following
insurance plans in addition to their own travel insurance.
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b. Accident Insurance (Gakkensai and Insurance for Inbound students)

All students must have the following two accident insurance plans required by YPU.
These combined insurance plans cover both medical costs for the student as well as
damages to person or property that result from accidents on or off campus. They do
not cover health related issues (sicknesses, etc.). Gakkensai costs 1,340 yen for any
period up to one year; inbound costs 870 yen for 4 months, or 1,580 for one year.
Students must pay a one-time fee for these plans during the orientation week.
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c. National Health Insurance

All students are required to enroll in the national health insurance program. Fees and
payment will be explained upon arrival. Fees are approximately 1,200 yen per month
and cover both medical and dental visits. Students will receive monthly bills from the
City office about one month after arrival. When leaving Japan, students must go to City
office, return their insurance card and pay for their final month.

Students should notify their advisor or the International Office when seeking medical
attention as translation may be necessary.

3LAEICONT

Transportation

a. HABE
RFENDBF(L, FEHPERREZHABLET, BFEEL BEEZL AT ZENTEETT (LA
1178 1,000 @) . BATEEEBEFEAEBITI LB TVET  SENBNETORAE,
*Lb‘mb‘h(atl’tﬂ):’ia_ﬁ-_r@“%x_c‘:(e.ubia“wt—n'C(téb\ B CAICRHASRILED, BP0
tOEORB OGS FRHEBENBOET . TOLS(E, HREDHIA
LT B TIRRS VLB B RN L BICADES . BA
TRESESENMAZRIABOT, RRIMNAL TWBVEE(E, BIE
BZFRIBLLETEIEA,
= o, BEREO_ARD, BEECRIGISOEHEEE 1 TR0
R 2. BEUEE, HTEERA CHEEICRORNT L HRERINSC
LRDES O TERL TR,
TOMOTBEFERIC/ (R, BERENBHOET .

a. Getting Around Town

Students may use rental bicycles for the duration of their stay at YPU, and it costs
1,000 yen per month, and also they are responsible for their loss or theft and any
maintenance fees incurred during use. When riding bicycles students should ride with
the flow of traffic (on the left-hand side of the road) on the shoulder of the road.
Students should expect to use bicycles as their main form of transportation (except
when they are physically unable to do so) while in Yamaguchi. Bicycles must be
returned to YPU one day prior to your departure from Japan.

Taxis, buses and trains are also convenient modes of transportation and are available
for student use during inclement weather or when traveling greater distances. Use of
these modes of transportation is at the student’s discretion and therefore they are
responsible for the fees incurred using them. Peer-tutors are a good resource for
learning about public transportation.
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b. ERIT

B4, ILOBY KF(TIEFEDR (L. BRISBANIRITIZCENTEFIH, UI1EEBH— R2iFoT
BAZH TSV BAEDOKRCAESERB CIRRIINENIGDET, TNHRINE BFELLTE
AETRENTELKRDFIOT, [afHF TRV,

e, RFRFECBFEOFREZIEEL TEEBENHODFIOT. BANS—EHCHEI3HEE.
FATIEIIN-T 3 THEEE IZIREUTIZE0,

b. Travel Outside of Japan

Students are free to travel outside of Japan while in residency at YPU, however, they
will need to follow the procedures necessary for re-entering Japan if they come back
into Japan prior to the end of their program. Students must take their residence cards
with them when they go abroad and must show them at the Immigration counter when
they re-enter Japan, otherwise, they cannot re-enter Japan as a student. In addition,
students are required to make clear their travel plans with their YPU advisor and submit
the necessary forms to the Student Affairs Office on campus.
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Appendix 1: Various Links about Life in Japan, etc.

There is a great deal of information available online about living in Japan....Here are a

few sites that you may find helpful for up-to-date and detailed information not provided
in this handbook.

Yamaguchi City (auto-translation site)
http://www.city.yamaguchi.lg.jp/site/userguide/11129.html

Yamaguchi Prefecture

http://www.pref.yamaguchi.lg.jp/foreign/english/index.html

Disaster Yamaguchi

http://origin.bousai.pref.yamaguchi.lg.jp/pub _web/portal-top/

Yamaguchi International Exchange Association

http://yviea.or.jp/english/index.html

Guidable - Many fun articles about Japanese culture
http://quidable.co/

Surviving in Japan - many great hints about money, packing, etiquette, etc.

http://www.survivingnjapan.com/p/start-here.html

Japan Times and other online newspapers are also great sites for information!!
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Appendix 2: Special Student Status Application Form (sample)
L SR R R B G A i

A RSLRFR BR

(year)#E(month) H (day) B

B
ArJ&(name of home institution) K%
(faculty) =% (department) “#F}
(Year, e.g., 1, 2, 3,4) *
K4 (Print full name. Put signature over —)@&
ErT —(Put zip or postal code here)
(Print address here. Include street,
City, state or province and country)
&=k (area code) city code—phone number

BFICBNWT, o ER HEBELIZWO T, FrilllGEAELL TAFEZTAIESD 80, Rk OUT
K) OHEEE EA Rz CBEWLET, (Fill in the chart. You may need more than one form.
If need more room, make a copy (or copies) of the blank form and fill it (them) out
exactly like this one. Then continue listing your other courses on that form(s).)

it

B & &% & LT (Leave this area blank) 2% ( (Leave this area blank)
2 \ F5h)

FHB (RN D4R

g e # M i A ~ i H  (Leave this area blank)
BEELHmLTLRE | B (B o O# M i (e DOHHE)
4

(Class you want to | (blank) | if #1-t% (Leave this area blank)
take)

(Class you want to | (blank) | if #1-t% #j (Leave this area blank)
take)

(Class you want to | (blank) | fif #-%% (Leave this area blank)
take)

(Class you want to | (blank) | if #i-%% (Leave this area blank)
take)

(Class you want to | (blank) | fif #i-t% (Leave this area blank)
take)

(Class you want to | (blank) | fif #1-%% #] (Leave this area blank)
take)

(S =R VAR~ (blank) (Leave this area blank)
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Appendix 3: University Apartment Contract

I have read the rules and regulations for University apartment use in Appendix 4 and
agree to abide by them. I understand that failure to adhere to these rules will result in
my removal from the apartment. Furthermore, I understand that I am responsible for
any damages to the apartment during my residency.

Full name:
Home institution:
Signature:

Date:
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Appendix 4: Regulations for the University Apartment

EREEARE (XBREZFE) OLF
General information for Miyano living quarters tenants

(Exchange Students)
T3 1%E9A
September 2019
BEZEATIFEER. PEUETHLICLZTHRBMLTEE - REL, BH0ELYE
CEXOLBRBFLTRYIERL TS, RAEAFALGWVERIZE, BIELTERELTH
LI ENHYET,
We strongly want you to keep in mind that the Miyano living quarters are public property, and
that you should tend to their care and upkeep as such. If you do not observe the rules, there is
the possibility of having to leave the living quarters.

A

1. ABIZD2L\T
(1) COBEICABTZELDIE, EXITFHRELZLE-RBBZERANDHATY, thDH
FHEORAN, FESEHFHBFICRABIEREY., BAIELYLTIEWTEREA,
(2) RAIE LT, —FICEZEE 4N (RMICRS) ETABSIEDZEELET,

1. Moving in
(1) Only exchange students residing in each building are allowed to enter the living
quarters. Allowing other exchange students, friends or family to stay without previous
consultation is not allowed.
(2) In principle, up to four students (all of the same gender), are to live in each building of
the living quarters.

2. R, EEERUAHBEBEZICOLNT

(1) ARZIX, 10, O00HTY, (WEIOH, BEHL, )

(2) FERAHIE. A%ES, 0O0O0MTY, (KREDHEIZIVYAIDBEEIZEELTELSC

ERHBYET, TOBARIIIDREEIFBYEFLADTITELESLY, )

(3) EBE (JINESTEE) (. HZE100HTY,

(4) HBKEBIZDWTIE, A7, O0O0HZEKREATIH>TLESL, FNFTF-15
BlE. BMOFERETHIZELAHHADT, BHNZEZDLNIFT TS,

(5) FRAMNLEHEELABKEILZ. BA20BFTORENIEE L-HEICEEHEL
UB—ATH-TLESY, —HRESETIOBRICFEICLDESIE. BMIESE
BBEEURA—ICXHWEFFETLEEL,

(6)%@mkﬂéwﬁét: SOHRREICODNVTF v IELET,

RERZIC, BERICTINZRINA TV HEPR, HENHKEL T EEE., FiFOBE
lb#o#%ﬁi&%k%iﬁbf ERLETDT, [KEMFTLEEL,

2. Rental fees, administrative expenses and expense of the entering quarters

(1) As a separate fee, residents must submit 10,000 yen when they move into the living
guarters. The entering fee is non-refundable.

(2) The rental fee amounts to 5,000 yen a month. (For our university’s reason, we might
ask you to stay at other apartment, and then please understand that the fees might be
different.)

(3) Administrative expenses (Garbage disposal station upkeep fee) are 100 yen a month.

(4) Residents must pay a fixed amount of 7,000 yen per month as utilities fee. However, if
we find and damages or noticeable over-use of any utilities, residents will be required
to pay some additional charges.

(5) Rent and administrative expense fees are to be paid on the designated date and time
before 20th of every month to the international office. If you are not in Yamaguchi City
due to travel or other reasons, residents should pay all fees incurred during their
absence beforehand.

(6) Before leaving YPU, residents’ rooms will be checked for any damage, misuse or
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garbage left behind. After your departure, if we find garbage in the house you occupied

or any damage is found on the property, any fees required for cleaning and/or repair
fees will be sent to the resident through their home university.

3.EENER - REDEHITOT
(1) BICESORBEOFAICOVTHLDEEFILL., WO EThUVARERHEL
TLEESW, BHRDERDEEILZ, EFTIT2TLEELY,
(2) ABENBEOREBLIELIEEZL. ChETOREICEL, XIZFDEEZEE
LTEHEHLET,

(3) Tﬁ;—&@é%ﬁili—%ﬂ%ﬂﬁkl:ﬁ LizY. BEUSOEMIZERALREZY LTEWITE
TA,

(4) BEDIBHE - BREBEZ - TOMIEZBHFICLTRVTFFEE A
(5) BREZEBETIMLEAHLSLEE, SFLF L/ Z2—ICHLHTIEEL,
(6) REARBRRPICTEEDFR - RIRICADCENHY FT, ATHIETO AL, ®REAT3 A

b%g?ifﬂ' COfEE, BEICHETERVGELSI 2B LEZLBENT 2581 H
L

3. Living Quarters’ care and upkeep duties.

(1) Please always be very careful when using the facilities and furnishings of the living

guarters. Please keep the maintenance of the plants and trees within your assigned
house.

(2) If you cause any damage to the facilities or furnishings of the living quarters, the
damage must be fixed and left as it was before, or repair expenses must be paid for.

(3) Lending out the living quarters totally or partially and/or using the facilities for other
purposes is prohibited.

(4) Altering the structure of the living quarters by means of remaodeling or rebuilding without
consulting is not allowed.

(5) In the case of there being anything needing repairs in the living quarters, please contact
the International Office.

(6) During the long break periods, the living quarters are inspected and cleaned. The
servicing periods are: in the first semester, at the end of September, in the second

semester, at the end of March. During these time periods, you might not be able to stay
in the quarters or might have to move to another house.

4 EEIZDINT
(1) BEHBEICABLTVWAEELUNDNEEICADZEEZZILELET,

(2) ?%E%/\@t??i@ﬁ%)\w RFEENDBFFEDILAYEEIELE

4. Regarding Visitors

(1) No one other than exchange students living in the living quarters are allowed on the
premises.

(2) Women are not allowed in the houses assigned for men and men are not allowed in
the houses assigned for women in the living quarters

5 BHELIZDINT
(1) BEZRETBHEEFIABRIDREIZREL, AREZITTLESL, IFETZEI0AL.

iamgsﬁﬂaﬁ-&vhﬁh»%mﬁmwﬁaéx<ﬁﬁb~»—w-%a€$oTMEL
TLIEELY,

(2) EEORE. BFEHEFLUA—ITBTRLTLEZELY,

5. Before leaving Japan

(1)The apartment must be returned to its original state before leaving Japan.
Residents must dispose of all garbage and not leave any personal belongings when
leaving. The International Office will inspect each resident’s premises before leaving
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the university.
(2)You must return your apartment key to the international office before leaving the
university for the final time.
6. FTDMERLDNIE
(1) YRz

7. BEOZOMOMERIEHEIZEIE - BFZDAIT, FRICTRO TS,

Fr-. BE - BEFEITEICEL. JBLAEYBLEY LEVWKSITERELTIZELY,

1. KEZTDMDEHTEYHIFEL-LEE, @FBEFL 2 —ICRLEHTZA)Y

. BEREIZINTHREN T, BhRICERL TS0, ERICIEERLAGNTZS
;\%ﬁfﬂd‘é[ﬁl& BEEARDORELE —HICIL—TXF—3L T TO@EY IR L TL

k=] AW
(2) EXEHR
7. BRDOZ ABEHRIELIENTEELY,
4. FEZOXA (Artr k) OEIBEZTBA TERALLGLTESLY,
(3) fakaphit
7. KEFALEDT=8, KZDERLZIEHFFHTEFR L TLZELY,
BEANITEETY, TEEHTEUET HEHE. WUGRIEEBALBERLTMIETTLE
LY b LICIHETHENTLEZELY, )
SMHBFICIE, AR - BEREERRL, XDIEREEHAE LTS,
4. ARFEOEIRWNCIEHFE L. TEEMBET S EDLENE SN\ —F—DEKFE
) aaofgur: Y, BEOHMSRZELC LIZY LT, ARFEHLBIHHNEIFELTLELY,
4) %

T7.TLE, 204, RATULA, B2HELGLEF, RKELGBFEHILGVLELSITREDIFTTLE
SN "1 OBFLIRRIE, SEH. B ZEDLLZNT I, ERMDOHAHE S IR
EMFELNE SIS, HHERELTLEELY,

4. TFERODONIZIL—ILICH-TELALSRIL, BT EIADRBICH LTS
LY : (EFNEYBRHT & BELLIZYERDY L LG o1=Y 5D THHZLAGALTL =&
LY
Fro. TIOEEQRLGE. ZEER. Ny bR RMUGEEERIIBTLANTLZEL,

7.y RZEEDGENT SN,

I. RLCEEAOHRTIT S FE - ERICEIEBRICSML T FZELN,

. 20, DI —ILEFOTEFLTL S, T, WD AFBE L BIFLGER
ERDOELOIBHTLIEELY,

6. Precautions for using Residence
(1) Maintenance and care of apartment

a) Always keep the apartment and its contents in good condition. In addition, the yard
surrounding the apartment building is to be tended by its occupants. You are
responsible for any damages occurring during your residence. Do not leave or store
personal belongings in public spaces.

b) If any damage resulting from fire or other natural disasters occurs, notify the
International Office immediately.

c) Bicycles should be locked and kept inside of the apartment yard when not being
ridden.

(2) Electric appliances:

a) Do not overextend the electrical outlets in the apartment, i.e., do not plug too many
appliances into one outlet.

b) Overextension may result in fire and should be avoided.

(3) Safety:

a) Smoking is prohibited in the apartments. Please smoke outside of the apartments and be sure
to remove all cigarette butts when you are finished.

b) Be especially careful when using the gas stove and heating elements. Before leaving the
apartment make sure that all lights, gas, and heaters/coolers are off. Make sure that you air out
the apartment from time to time when using gas appliances over a long period of time. Please
do not use gas for long time continuously.

(4) Others

a) Noise: Do not listen to your stereo or watch TV at high volume levels.

Do not use electrical instruments or talk in an extremely loud voice while in the apartment, i.e.,
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do not disturb the other residents of the apartment or those in surrounding apartments and
houses. Do not use your washing machine, vacuum cleaner or make any loud noises after 10
p.m.

b) Garbage: All garbage must be divided into recyclable, burnable, etc., categories and placed in
their proper bags. It must then be disposed of at pre-determined locations and at pre-
determined times and days. DO NOT put out trash before or after these determined times or
days. Do not litter.

c) Pets: No pets are allowed.

d) Neighborhood Cleaning activities: Residents should make a strong effort to participate in
neighborhood cleaning activities held several times per year.

e) Please live comfortably by following the rule of community. Try your best to keep good
relationships with your roommates and neighbors.
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